






















From: Bowers, Michael
To: Ashworth, Jeff
Subject: FW: County Counsel
Date: Tuesday, February 21, 2023 8:00:50 AM
Attachments: image001.png

 
 
 

Michael Bowers
Human Resources Director
County of Riverside
Office Phone: 
4080 Lemon St. 7th Floor, Riverside, CA 92502
 
Mainline: 
Mail Stop: 1081

 
 

 
Please note: Our office operates Monday-Friday from 8:00am - 5:00pm. 
 
This email message, including any attachments, is intended for the sole viewing and use of the individual or entity to which it
is addressed, and may contain confidential and privileged information, which is prohibited from disclosure. Any unauthorized
review, use, disclosure, distr bution, or the taking of any action in reliance on the information contained in this email,
including attachments, is prohibited. If you are not the intended recipient, you are hereby notified that any dissemination or
copy of this message, or any attachment, is strictly prohibited. If you have received a copy of this email in error, please notify
the sender by reply email immediately, and remove all copies of the original message, including attachments, from your
computer.
 
 

From: Bowers, Michael 
Sent: Tuesday, July 26, 2022 5:48 PM
To: Gomez, Megan < >; Ledesma, Maria < >
Cc: Obenberger, Carly < >; Hune, Brande < >
Subject: RE: County Counsel
 

Ok, Just got word that the County Counsel Form 11 has been pushed out to Aug. 30th BOS meeting.  
Sorry.
 
 
 

Michael Bowers
Interim Human Resources Director
County of Riverside
Office Phone: 
4080 Lemon St. 7th Floor, Riverside, CA 92502
 
Mainline: 





Cc: Obenberger, Carly < >; Hune, Brande < >; Bowers,
Michael < >
Subject: RE: County Counsel
 
I just updated the Board Date on the original F11 item.
 
Did you have any changes to the body of the item itself?
 
 
Megan Gómez, CIA, CGFM
Deputy Human Resources Director
 
Office: (  | Fax: (  | Email: 
For immediate assistance please call Becky Chavez, Executive Secretary at (
 
 
From: Ledesma, Maria < > 
Sent: Monday, July 25, 2022 2:57 PM
To: Gomez, Megan < >
Cc: Obenberger, Carly < >; Hune, Brande < >; Bowers,
Michael < >
Subject: RE: County Counsel
 
Hello Megan,
 
I just heard from Mike and he informed me we’ll need to resubmit the Form 11 for the
announcement of our new County Counsel. They pulled the last Form 11 as they will not be

announcing his appointment tomorrow. It will now be announced at the August 2nd BOS meeting
and we just need to ensure the new form is submitted.
 
Are you able to submit this new one?

Thank you in advance.
Maria Ledesma
 

From: Ledesma, Maria 
Sent: Thursday, July 14, 2022 10:35 AM
To: Gomez, Megan < >
Cc: Obenberger, Carly < >; Hune, Brande < >
Subject: RE: County Counsel
 
Thank you, Megan! 
 

From: Gomez, Megan < > 
Sent: Thursday, July 14, 2022 10:19 AM
To: Ledesma, Maria < >



Cc: Obenberger, Carly < >; Hune, Brande < >
Subject: RE: County Counsel
 
Thanks for the update, Maria!
 
The Form11 is on its way through the approval workflow in MinuteTraq, and is currently
with County Counsel for their approval. Next it will move to the EO for final approval before
it is added to the appropriate Agenda.
 
I appreciate your diligence on this!
 
 
Megan Gómez, CIA, CGFM
Deputy Human Resources Director
 
Office: (  | Fax: (  | Email: 
For immediate assistance please call Becky Chavez, Executive Secretary at (
 
 
From: Ledesma, Maria < > 
Sent: Thursday, July 14, 2022 7:53 AM
To: Gomez, Megan < >
Cc: Obenberger, Carly < >; Hune, Brande < >
Subject: RE: County Counsel
 
Good Morning Megan,
 
Quick update: I got a call from Bowers yesterday to check on the status of the Form 11 for the
appointment of Minh Tran. I let him know I sent it over to you and he requested a copy of what I
sent.
 
Per JVW the date of the announcement is still pending coordination with Napa County. Brooke
Federico will be reaching out to Napa County this week to confirm the date of their announcement
and will let me know once we have it. Bowers said he can “pull some strings” to ensure we have the
item on the right BOS meeting.
 
Thank you,
Maria
 

From: Ledesma, Maria 
Sent: Wednesday, July 13, 2022 7:13 AM
To: Gomez, Megan < >
Cc: Obenberger, Carly < >
Subject: RE: County Counsel
 
Good Morning Megan,
 



Attached, please find the draft Form 11 for the appointment of Minh Tran to County Counsel along
with a copy of his offer letter. I took the information on the Form 11 for JVW and the one for
Priamos’ 2014 appointment and tried to combine the information. Feel free to make edits as
necessary. I do need to confirm with JVW what date they intend to make the announcement. He

previously indicated it would be July 26th or August 2nd but they are coordinating dates so they
coincide with the announcement at Napa County. As soon as I have the confirmed date, I’ll let you
know.
 
Thank you,
Maria Ledesma
 
 
 

From: Gomez, Megan < > 
Sent: Monday, July 11, 2022 11:10 AM
To: Ledesma, Maria < >
Cc: Obenberger, Carly < >
Subject: RE: County Counsel
 

Oh also, for the Board Date, in order to be on the Agenda for July 26th, the draft and all
workflow approvals would need to be completed by this Thursday. If we can make that
deadline, I will change the Board Item date from August 2 to July 26 
 
 
Thanks!
 
Megan Gómez, CIA, CGFM
Deputy Human Resources Director
 
Office: (  | Fax: (  | Email: 
For immediate assistance please call Becky Chavez, Executive Secretary at (
 
 
From: Ledesma, Maria < > 
Sent: Monday, July 11, 2022 11:07 AM
To: Gomez, Megan < >
Cc: Obenberger, Carly < >
Subject: RE: County Counsel
 
Thank you, Megan!
 

From: Gomez, Megan < > 
Sent: Monday, July 11, 2022 11:04 AM
To: Ledesma, Maria < >
Cc: Obenberger, Carly < >
Subject: RE: County Counsel



Importance: High
 
Hi Maria!
 
I’ve initiated a Form11 in Minute Traq for the August 2nd Board Date, using the recent CEO
appointment as a starting point. I’ve attached a Word document for you to update the draft
item for all areas shown in red text. Once your draft is ready, return it to me and I will load it
into MinuteTraq and run it through the approval workflow.
 
In case you need it, here’s a webpage from the Clerk of the Board with Form11 tips, tricks,
and training info: http://www.rivcocob.org/iqm2-training-videos/totw
 
 
Thanks!
 
Megan Gómez, CIA, CGFM
Deputy Human Resources Director
 
Office: (  | Fax: (  | Email: 
For immediate assistance please call Becky Chavez, Executive Secretary at (
 
 
From: Ledesma, Maria < > 
Sent: Monday, July 11, 2022 9:44 AM
To: Gomez, Megan < >
Cc: Obenberger, Carly < >
Subject: FW: County Counsel
 
Good Morning Megan,
 
Happy Monday! I have been tasked with preparing a Form 11 for the announcement of our new
County Counsel and was referred to you for guidance. The effective appointment date of the

position will be August 11th, and the Form 11 will be presented at BOS meeting on July 26th (target
date). I have not yet prepared a form 11 and was hoping you can tell me where to find the
form/template?

Thank you in advance.
Maria Ledesma
 

From: Hune, Brande < > 
Sent: Monday, July 11, 2022 9:31 AM
To: Ledesma, Maria < >
Cc: Obenberger, Carly < >
Subject: FW: County Counsel
 
 
 



From: Michel, Johanne < > 
Sent: Tuesday, June 7, 2022 5:33 PM
To: Bowers, Michael < >; Hune, Brande < >
Subject: County Counsel
 
Hi Mike/Brande,
 
We do not have a renewal contract for Gregory Priamos ( ).  We have the attached Form 11
from when he was appointed back in 2014.  I have also attached an email communication between
Stacey and Erik regarding Greg’s contract.
 
Hope this helps.  Let me know if you need any additional information.
 
Thanks.
 
Johanne Michel
HR Employee Services Manager
County of Riverside Human Resources Department
Phone: (
Fax: (
Email: 
Mailstop: 1150
 
 



From: Bowers, Michael
To: Ashworth, Jeff
Subject: FW: Minh Tran, County Counsel -Background Completed
Date: Tuesday, February 21, 2023 7:57:01 AM
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Michael Bowers
Human Resources Director
County of Riverside
Office Phone: 
4080 Lemon St. 7th Floor, Riverside, CA 92502
 
Mainline: 
Mail Stop: 1081

 
 

 
Please note: Our office operates Monday-Friday from 8:00am - 5:00pm. 
 
This email message, including any attachments, is intended for the sole viewing and use of the individual or entity to which it
is addressed, and may contain confidential and privileged information, which is prohibited from disclosure. Any unauthorized
review, use, disclosure, distr bution, or the taking of any action in reliance on the information contained in this email,
including attachments, is prohibited. If you are not the intended recipient, you are hereby notified that any dissemination or
copy of this message, or any attachment, is strictly prohibited. If you have received a copy of this email in error, please notify
the sender by reply email immediately, and remove all copies of the original message, including attachments, from your
computer.
 
 

From: Ledesma, Maria < > 
Sent: Wednesday, July 13, 2022 9:02 AM
To: Federico, Brooke < >; Van Wagenen, Jeffrey < >
Cc: Rogers, Dave < >; Bowers, Michael < >
Subject: RE: Minh Tran, County Counsel -Background Completed
 
Thank you, Brooke. I appreciate it.
 
Thank you,
Maria Ledesma
 

From: Federico, Brooke < > 
Sent: Wednesday, July 13, 2022 9:01 AM
To: Ledesma, Maria < >; Van Wagenen, Jeffrey < >
Cc: Rogers, Dave < >; Bowers, Michael < >
Subject: RE: Minh Tran, County Counsel -Background Completed



 
Hi, Maria. I’ll reach out to Napa this week to coordinate timing and get back to everyone on this
thread.
 

From: Ledesma, Maria < > 
Sent: Wednesday, July 13, 2022 8:53 AM
To: Van Wagenen, Jeffrey < >
Cc: Rogers, Dave < >; Bowers, Michael < >; Federico,
Brooke < >
Subject: RE: Minh Tran, County Counsel -Background Completed
 
Good Morning,
 

I have prepared the Form 11 (appointment of Minh Tran) for the July 26th BOS meeting. I understand

the date of the announcement can change to August 2nd based on the date Napa makes their
announcement. Do we know a final date yet?

Thank you in advance.
Maria Ledesma
 
 

From: Ledesma, Maria 
Sent: Monday, July 11, 2022 9:12 AM
To: Van Wagenen, Jeffrey < >
Cc: Rogers, Dave < >; Bowers, Michael < >; Federico,
Brooke < >
Subject: RE: Minh Tran, County Counsel -Background Completed
 
Okay, we’ll start working on it with a target date of 7/26.
 
Thank you,
Maria Ledesma
 

From: Van Wagenen, Jeffrey < > 
Sent: Monday, July 11, 2022 9:11 AM
To: Ledesma, Maria < >
Cc: Rogers, Dave < >; Bowers, Michael < >; Federico,
Brooke < >
Subject: RE: Minh Tran, County Counsel -Background Completed
 
Let’s shoot for 7/26.  But that could slide to 8/2: Minh wants Napa and RivCo to coordinate on the
announcement. I don’t know what (or when) that looks like yet.
 
JVW
 



From: Ledesma, Maria < > 
Sent: Monday, July 11, 2022 8:56 AM
To: Van Wagenen, Jeffrey < >
Cc: Rogers, Dave < >; Bowers, Michael < >
Subject: RE: Minh Tran, County Counsel -Background Completed
 
Good morning,
 
No worries. I just wanted to make sure Minh got a response from us. In terms of the Form 11, would

you like to have HR prepare it for July 26th’s or August 2nd’s BOS meeting?

Thank you,
Maria Ledesma
 
 

From: Van Wagenen, Jeffrey < > 
Sent: Monday, July 11, 2022 8:44 AM
To: Ledesma, Maria < >
Cc: Rogers, Dave < >; Bowers, Michael < >
Subject: Re: Minh Tran, County Counsel -Background Completed
 
Sorry: I am in agreement. I spoke with Minh and let him know, but I forgot to tell the person that
really needed to know!
 
JVW 

On Jul 11, 2022, at 8:40 AM, Ledesma, Maria < > wrote:

Good Morning Jeffrey and Dave,
 

I just wanted to check-in and see if you and/or the Board are in agreement with the August 11th start
date for Minh Tran for the County Counsel position? I’d like to reach out to Mr. Tran and confirm if
we are in agreement with the start date just in case he needs to finalize announcement dates with
Napa County.
 
Thank you in advance.
Maria Ledesma
 

From: Ledesma, Maria 
Sent: Thursday, July 7, 2022 3:13 PM
To: Bowers, Michael < >
Cc: Hune, Brande < >
Subject: RE: Minh Tran, County Counsel -Background Completed
 



Hi Mike,
 
Have you heard back from JVW or Dave? I want to reach out to Minh to let him know we are in

agreement with the August 11th start date but not before we have the green light from the
Executive Office.
 
Thank you,
Maria
 

From: Bowers, Michael < > 
Sent: Wednesday, July 6, 2022 8:09 AM
To: Van Wagenen, Jeffrey < >; Rogers, Dave < >
Cc: Hune, Brande < >; Ledesma, Maria < >
Subject: Minh Tran, County Counsel -Background Completed
 
JVW & Dave,
 

Mr. Tran has passed his background.   He is requesting a start date of August 11th.   He is also
requesting that Napa County be allowed to announce his departure prior to RivCo announcing his
hiring. 
 

HR can begin to prepare a Form 11 for either July 26th or August 2nd BOS meeting.
 
Please let us know if the above plan is “good to go.”
 
Thanks!
Mike
 
 

Michael Bowers
Interim Human Resources Director
County of Riverside
Office Phone: 
4080 Lemon St. 7th Floor, Riverside, CA 92502
 
Mainline: 
Mail Stop: 1081

 
 

 
Please note: Our office operates Monday-Friday from 8:00am - 5:00pm. 
 
This email message, including any attachments, is intended for the sole viewing and use of the individual or entity to which it
is addressed, and may contain confidential and privileged information, which is prohibited from disclosure. Any unauthorized
review, use, disclosure, distr bution, or the taking of any action in reliance on the information contained in this email,



including attachments, is prohibited. If you are not the intended recipient, you are hereby notified that any dissemination or
copy of this message, or any attachment, is strictly prohibited. If you have received a copy of this email in error, please notify
the sender by reply email immediately, and remove all copies of the original message, including attachments, from your
computer.
 
 
 

From: Minh Tran <  
Sent: Tuesday, July 5, 2022 9:10 PM
To: Castaneda, Janet < >
Cc: Ledesma, Maria < >; Darby, Kim < >; Frank Rojas
< >
Subject: Re: Minh Tran, County Counsel, Req# 21064 -Onboarding Documents
 
Thank you Janet. Since I will need some time to wrap up things in Napa and August 11 is the
beginning of a pay period, I’d like to start then. Hopefully, that is a good date for all. Because Napa
County has been recruiting for a County Counsel and now a CEO, I’d like to ask that you allow Napa
to announce my departure before publicize my arrival to Riverside. 
 
I really appreciate all the excellent work by everyone at HR (and also Frank Rojas).  I look forward to
working with you in the coming days. 
 
Minh

Sent from Yahoo Mail for iPhone

On Tuesday, July 5, 2022, 5:00 PM, Castaneda, Janet < > wrote:

Mr. Tran,

 

I wanted to let you know that I had just received your background clearance.
Congratulations!

 

At this point, my understanding that Maria Ledesma, lead recruiter,  has reached out to
you to secure a start date. Once a start date is agreed upon, I will prepare the final
paperwork and request the creation of your employee ID number.  

 

Feel free to contact me if you have any questions.

 

Thank you.



 

G. Janet Castañeda, MBA

Senior Human Resources Analyst

County of Riverside

( Tel (

Ê Fax (

* 
 

 

This email message, including any attachments, is intended for the sole viewing and use of the individual or entity to
which it is addressed, and may contain confidential and privileged information, which is proh bited from disclosure. Any
unauthorized review, use, disclosure, distr bution, or the taking of any action in reliance on the information contained in
this email, including attachments, is prohibited. If you are not the intended recipient, you are hereby notified that any
dissemination or copying of this message, or any attachment, is strictly prohibited. If you have received a copy of this
email in error, please notify the sender by reply email immediately, and remove all copies of the original message,
including attachments, from your computer.

 

 



From: Bowers, Michael
To: Ashworth, Jeff
Subject: FW: Minh Tran, County Counsel -Background Completed
Date: Tuesday, February 21, 2023 7:58:36 AM
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Michael Bowers
Human Resources Director
County of Riverside
Office Phone: 
4080 Lemon St. 7th Floor, Riverside, CA 92502
 
Mainline: 
Mail Stop: 1081

 
 

 
Please note: Our office operates Monday-Friday from 8:00am - 5:00pm. 
 
This email message, including any attachments, is intended for the sole viewing and use of the individual or entity to which it
is addressed, and may contain confidential and privileged information, which is prohibited from disclosure. Any unauthorized
review, use, disclosure, distr bution, or the taking of any action in reliance on the information contained in this email,
including attachments, is prohibited. If you are not the intended recipient, you are hereby notified that any dissemination or
copy of this message, or any attachment, is strictly prohibited. If you have received a copy of this email in error, please notify
the sender by reply email immediately, and remove all copies of the original message, including attachments, from your
computer.
 
 

From: Ledesma, Maria < > 
Sent: Monday, July 25, 2022 8:35 AM
To: Bowers, Michael < >
Subject: FW: Minh Tran, County Counsel -Background Completed
 
 
 

From: Federico, Brooke < > 
Sent: Wednesday, July 13, 2022 9:07 AM
To: Ledesma, Maria < >
Subject: RE: Minh Tran, County Counsel -Background Completed
 
Hi, Maria. Hannah Tudor on my team will reach out to you to see if you have a resume, cv or bio of
Minh Tran to begin the process of a news release announcement.
 

From: Ledesma, Maria < > 



Sent: Wednesday, July 13, 2022 9:02 AM
To: Federico, Brooke < >; Van Wagenen, Jeffrey < >
Cc: Rogers, Dave < >; Bowers, Michael < >
Subject: RE: Minh Tran, County Counsel -Background Completed
 
Thank you, Brooke. I appreciate it.
 
Thank you,
Maria Ledesma
 

From: Federico, Brooke < > 
Sent: Wednesday, July 13, 2022 9:01 AM
To: Ledesma, Maria < >; Van Wagenen, Jeffrey < >
Cc: Rogers, Dave < >; Bowers, Michael < >
Subject: RE: Minh Tran, County Counsel -Background Completed
 
Hi, Maria. I’ll reach out to Napa this week to coordinate timing and get back to everyone on this
thread.
 

From: Ledesma, Maria < > 
Sent: Wednesday, July 13, 2022 8:53 AM
To: Van Wagenen, Jeffrey < >
Cc: Rogers, Dave < >; Bowers, Michael < ; Federico,
Brooke < >
Subject: RE: Minh Tran, County Counsel -Background Completed
 
Good Morning,
 

I have prepared the Form 11 (appointment of Minh Tran) for the July 26th BOS meeting. I understand

the date of the announcement can change to August 2nd based on the date Napa makes their
announcement. Do we know a final date yet?

Thank you in advance.
Maria Ledesma
 
 

From: Ledesma, Maria 
Sent: Monday, July 11, 2022 9:12 AM
To: Van Wagenen, Jeffrey < >
Cc: Rogers, Dave < >; Bowers, Michael < >; Federico,
Brooke < >
Subject: RE: Minh Tran, County Counsel -Background Completed
 
Okay, we’ll start working on it with a target date of 7/26.



 
Thank you,
Maria Ledesma
 

From: Van Wagenen, Jeffrey < > 
Sent: Monday, July 11, 2022 9:11 AM
To: Ledesma, Maria < >
Cc: Rogers, Dave < >; Bowers, Michael < >; Federico,
Brooke < >
Subject: RE: Minh Tran, County Counsel -Background Completed
 
Let’s shoot for 7/26.  But that could slide to 8/2: Minh wants Napa and RivCo to coordinate on the
announcement. I don’t know what (or when) that looks like yet.
 
JVW
 

From: Ledesma, Maria < > 
Sent: Monday, July 11, 2022 8:56 AM
To: Van Wagenen, Jeffrey < >
Cc: Rogers, Dave < >; Bowers, Michael < >
Subject: RE: Minh Tran, County Counsel -Background Completed
 
Good morning,
 
No worries. I just wanted to make sure Minh got a response from us. In terms of the Form 11, would

you like to have HR prepare it for July 26th’s or August 2nd’s BOS meeting?

Thank you,
Maria Ledesma
 
 

From: Van Wagenen, Jeffrey < > 
Sent: Monday, July 11, 2022 8:44 AM
To: Ledesma, Maria < >
Cc: Rogers, Dave < >; Bowers, Michael < >
Subject: Re: Minh Tran, County Counsel -Background Completed
 
Sorry: I am in agreement. I spoke with Minh and let him know, but I forgot to tell the person that
really needed to know!
 
JVW 

On Jul 11, 2022, at 8:40 AM, Ledesma, Maria < > wrote:



Good Morning Jeffrey and Dave,
 

I just wanted to check-in and see if you and/or the Board are in agreement with the August 11th start
date for Minh Tran for the County Counsel position? I’d like to reach out to Mr. Tran and confirm if
we are in agreement with the start date just in case he needs to finalize announcement dates with
Napa County.
 
Thank you in advance.
Maria Ledesma
 

From: Ledesma, Maria 
Sent: Thursday, July 7, 2022 3:13 PM
To: Bowers, Michael < >
Cc: Hune, Brande < >
Subject: RE: Minh Tran, County Counsel -Background Completed
 
Hi Mike,
 
Have you heard back from JVW or Dave? I want to reach out to Minh to let him know we are in

agreement with the August 11th start date but not before we have the green light from the
Executive Office.
 
Thank you,
Maria
 

From: Bowers, Michael < > 
Sent: Wednesday, July 6, 2022 8:09 AM
To: Van Wagenen, Jeffrey < >; Rogers, Dave < >
Cc: Hune, Brande < >; Ledesma, Maria < >
Subject: Minh Tran, County Counsel -Background Completed
 
JVW & Dave,
 

Mr. Tran has passed his background.   He is requesting a start date of August 11th.   He is also
requesting that Napa County be allowed to announce his departure prior to RivCo announcing his
hiring. 
 

HR can begin to prepare a Form 11 for either July 26th or August 2nd BOS meeting.
 
Please let us know if the above plan is “good to go.”
 
Thanks!
Mike
 





 

I wanted to let you know that I had just received your background clearance.
Congratulations!

 

At this point, my understanding that Maria Ledesma, lead recruiter,  has reached out to
you to secure a start date. Once a start date is agreed upon, I will prepare the final
paperwork and request the creation of your employee ID number.  

 

Feel free to contact me if you have any questions.

 

Thank you.

 

G. Janet Castañeda, MBA

Senior Human Resources Analyst

County of Riverside

( Tel (

Ê Fax (

* 
 

 

This email message, including any attachments, is intended for the sole viewing and use of the individual or entity to
which it is addressed, and may contain confidential and privileged information, which is proh bited from disclosure. Any
unauthorized review, use, disclosure, distr bution, or the taking of any action in reliance on the information contained in
this email, including attachments, is prohibited. If you are not the intended recipient, you are hereby notified that any
dissemination or copying of this message, or any attachment, is strictly prohibited. If you have received a copy of this
email in error, please notify the sender by reply email immediately, and remove all copies of the original message,
including attachments, from your computer.

 

 



From: Minh Tran
To: Frank Rojas; Ledesma, Maria
Subject: Interview Travel Expenses
Date: Friday, July 15, 2022 9:18:18 AM
Attachments: doc12510720220715085718.pdf

CAUTION: This email originated externally from the Riverside County email system. DO NOT click links or open
attachments unless you recognize the sender and know the content is safe.

Hi Frank and Maria,
I am excited and looking forward to beginning my tenure at Riverside County on August 11.  I believe
everything is now fully set and ready. We will work with Brooke Federico, County PIO, to coordinate
public announcement next week.  Thank you both for your help.

I have attached receipts of my interview travel expense.  Please let me know if I need to do anything else
to get them reimbursed as previously approved.

Have a happy Friday and a great weekend.

Minh  



From: Bowers  Michael
To: Ashworth  Jeff
Subject: FW: Minh Tran, County Counsel, Req# 21064 -Onboarding Documents
Date: Tuesday, February 21, 2023 7:56:12 AM
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Michael Bowers
Human Resources Director
County of Riverside
Office Phone: 
4080 Lemon St. 7th Floor, Riverside, CA 92502
 
Mainline: 
Mail Stop: 1081

 
 

 
Please note  Our office operates Monday-Friday from 8:00am - 5 00pm. 
 
This email message, including any attachments, is intended for the sole viewing and use of the individual or entity to which it is addressed, and may contain confidential
and privileged information, which is prohibited from disclosure. Any unauthorized review, use, disclosure, distribution, or the taking of any action in reliance on the
information contained in this email, including attachments, is prohibited. If you are not the intended recipient, you are hereby notified that any dissemination or copy of this
message, or any attachment, is strictly prohibited. If you have received a copy of this email in error, please notify the sender by reply email immediately, and remove all
copies of the original message, including attachments, from your computer.
 
 

From: Ledesma, Maria < > 
Sent: Wednesday, July 6, 2022 7:09 AM
To: Hune, Brande < >; Bowers, Michael < >
Subject: FW: Minh Tran, County Counsel, Req# 21064 -Onboarding Documents
 
Good Morning Brande and Mike,
 

We received the below email from Minh Tran. He is requesting a start date of August 11th which is a little over a month out.
 
 
Thank you,
Maria Ledesma
 

From: Minh Tran < > 
Sent: Tuesday, July 5, 2022 9:10 PM
To: Castaneda, Janet < >
Cc: Ledesma, Maria < >; Darby, Kim < >; Frank Rojas < >
Subject: Re: Minh Tran, County Counsel, Req# 21064 -Onboarding Documents
 
Thank you Janet. Since I will need some time to wrap up things in Napa and August 11 is the beginning of a pay period, I’d like to start
then. Hopefully, that is a good date for all. Because Napa County has been recruiting for a County Counsel and now a CEO, I’d like to ask
that you allow Napa to announce my departure before publicize my arrival to Riverside. 
 
I really appreciate all the excellent work by everyone at HR (and also Frank Rojas).  I look forward to working with you in the coming days. 
 
Minh



Sent from Yahoo Mail for iPhone

On Tuesday, July 5, 2022, 5:00 PM, Castaneda, Janet < > wrote:

Mr. Tran,

 

I wanted to let you know that I had just received your background clearance. Congratulations!

 

At this point, my understanding that Maria Ledesma, lead recruiter,  has reached out to you to secure a start date. Once a
start date is agreed upon, I will prepare the final paperwork and request the creation of your employee ID number.  

 

Feel free to contact me if you have any questions.

 

Thank you.

 

G. Janet Castañeda, MBA

Senior Human Resources Analyst

County of Riverside

( Tel (

Ê Fax 

* 
 

 

This email message, including any attachments, is intended for the sole viewing and use of the individual or entity to which it is addressed, and may contain confidential
and privileged information, which is prohibited from disclosure. Any unauthorized review, use, disclosure, distribution, or the taking of any action in reliance on the
information contained in this email, including attachments, is prohibited. If you are not the intended recipient, you are hereby notified that any dissemination or copying of
this message, or any attachment, is strictly prohibited. If you have received a copy of this email in error, please notify the sender by reply email immediately, and remove
all copies of the original message, including attachments, from your computer.

 

 

 

From: Minh Tran < > 
Sent: Tuesday, July 5, 2022 3:09 PM
To: Castaneda, Janet < >; Darby, Kim < >
Cc: Ledesma, Maria < >
Subject: Re: Minh Tran, County Counsel, Req# 21064 -Onboarding Documents

 

Thank you Janet. I will standby to hear more. 

 

Minh

Sent from Yahoo Mail for iPhone



On Tuesday, July 5, 2022, 1:25 PM, Castaneda, Janet < > wrote:

Mr. Tran,

We are still pending you background clearance at the moment. I will notify you as soon as we receive your
clearance.

As for you pre-employment physical, we received your clearance already.

 

Let me know if you have any other questions.

 

Thank you.

 

G. Janet Castañeda, MBA

Senior Human Resources Analyst

County of Riverside

( Tel (

Ê Fax 

* 
 

 

This email message, including any attachments, is intended for the sole viewing and use of the individual or entity to which it is addressed, and may
contain confidential and privileged information, which is prohibited from disclosure. Any unauthorized review, use, disclosure, distribution, or the taking of
any action in reliance on the information contained in this email, including attachments, is prohibited. If you are not the intended recipient, you are hereby
notified that any dissemination or copying of this message, or any attachment, is strictly prohibited. If you have received a copy of this email in error,
please notify the sender by reply email immediately, and remove all copies of the original message, including attachments, from your computer.

 

 

 

From: Minh Tran < > 
Sent: Tuesday, July 5, 2022 1:12 PM
To: Darby, Kim < >; Castaneda, Janet < >
Subject: Re: Minh Tran, County Counsel, Req# 21064 -Onboarding Documents

 

Hi Kim,

I am following up to see if there there is anything outstanding with my background check. I plan to give notice
on my starting date at Riverside County Counsel’s Office if all is in order. 

Thank you very much for all your help. 

 

Minh

Sent from Yahoo Mail for iPhone

On Wednesday, June 29, 2022, 2:07 PM, Darby, Kim < > wrote:



Hi Minh,

 

Yes, I saw. Thank you so much. The Direct Deposit task is more for information purposes. You can
go ahead and close it out. Here is the direct deposit form. You can bring this in with a voided check
to your first day and they can interoffice mail it to Payroll for you.

 

 

Thank you,

 

Kimberly Darby

Human Resources Analyst

County of Riverside Human Resources 

 

   

 

 

 

From: Minh Tran < > 
Sent: Wednesday, June 29, 2022 9:13 AM
To: Darby, Kim < >; Castaneda, Janet < >
Subject: Re: Minh Tran, County Counsel, Req# 21064 -Onboarding Documents

 

Good morning Kim and Janet,

I submitted all forms in NeoGov last night (except for the Direct Deposit, which seems to require a
County email address). Please let me know if there are anything else outstanding.

Thank you. 

 

Minh

Sent from Yahoo Mail for iPhone

On Tuesday, June 28, 2022, 5:05 PM, Minh Tran < > wrote:

I will try again in a couple of hours, Darby. I am actually in San Diego today. Thanks. 

Sent from Yahoo Mail for iPhone

On Tuesday, June 28, 2022, 4:57 PM, Darby, Kim < > wrote:



Hi Minh,
 
It doesn’t look like those were submitted. Once they are submitted they
will move to the bottom of your list and the Pending ones will become
blue. Unfortunately you can not work on those until they turn blue. Are
you currently out of the country? Sometimes that can cause issues.
Please give me a call or let me know when a good time to call you is if
you have any issues.
 
 
Thank you,
 
Kimberly Darby
Human Resources Analyst II
County of Riverside Human Resources 

 

   
 

 
 
 

From: Minh Tran < > 
Sent: Tuesday, June 28, 2022 4:54 PM
To: Darby, Kim < >; Castaneda, Janet
< >
Subject: Re: Minh Tran, County Counsel, Req# 21064 -Onboarding
Documents
 
Thanks Kim.  Other than the top two items, I completed and submitted
the rest last night. Are they showing “pending” because more is needed
from me?
Thanks,
 
Minh

Sent from Yahoo Mail for iPhone

On Tuesday, June 28, 2022, 3:14 PM, Darby, Kim < >
wrote:

Hi Minh,
 
There are currently tasks that need to be completed.
When you log into your NEOGOV account they will be
listed in your tasks? Please let me know if you have any
questions or issues.
 





Sent from Yahoo Mail for iPhone

On Tuesday, June 28, 2022, 2:24 PM, Darby, Kim
< > wrote:

Hi Minh,

 

Do you have any questions on the
Onboarding documents in NEOGOV? Please
feel free to reach out if you do. These will
need to be completed prior to you starting.

 

 

Thank you,

 

Kimberly Darby

Human Resources Analyst II

County of Riverside Human Resources 

 

   

 

 

 

 

 

 

From: Minh Tran
< > 
Sent: Tuesday, June 28, 2022 2:22 PM
To: Darby, Kim < >;
Castaneda, Janet
< >
Subject: Re: Minh Tran, County Counsel,
Req# 21064 -Onboarding Documents

 

Hi Kim and Janet,

Accurate CS emailed me that they cannot
verify my current employment and asked
that I submit current pay stub or other docs. I
just uploaded my most recent paystub to
Accurate CS account. Hopefully, that takes



care of what’s needed. If not, please let me
know. My cell is . Texting is
best way to contact me since I am traveling. 

Thank you. 

 

Minh 

Sent from Yahoo Mail for iPhone

On Tuesday, June 28, 2022, 11:08 AM, Darby,
Kim < > wrote:

Good afternoon Minh,

 

I am following up on your
Onboarding documents. I see
that they haven’t been started
yet and wanted to see if you
had any questions on them.

 

 

Thank you,

 

Kimberly Darby

Human Resources Analyst II

County of Riverside Human
Resources 

 

   

 

 

 

 

From: Minh Tran
< > 
Sent: Thursday, June 23, 2022
8:34 PM
To: Darby, Kim
< >;
Castaneda, Janet



< >
Subject: Re: Minh Tran, County
Counsel, Req# 21064 -
Background and Pre-
employment physical
instructions

 

Got it, Kim. I will log in
tonight. Thanks. 

Sent from Yahoo Mail for
iPhone

On Thursday, June 23, 2022,
2:14 PM, Darby, Kim
< > wrote:

Good afternoon
Minh,

 

To get a little jump
start on the
process, I have
assigned you your
Onboarding
documents. This
way once you have
cleared your
background and
physical you will
be done. Please
log in when you
can into your
NEOGOV account
to complete. Feel
free to reach out if
you have any
questions.

 

 

Thank you,

 

Kimberly Darby

Human Resources
Analyst II

County of
Riverside Human
Resources 

 





Let
me
know
if you
have
any
quest
ions
or
Kimb
erly
Darb
y in
my
abse
nce
at

.

 

Than
k
you!

 

G.
Jan
et
Cas
tañ
eda
,
MB
A

Senio
r
Hum
an
Reso
urces
Analy
st

Coun
ty of
River
side9
51

(
Tel

Ê
Fax



*
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dissemi
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attach
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copy of
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From
:
Minh
Tran

> 
Sent:
Mon
day,
June
20,
2022
3:29
PM

To:
Casta
neda,
Janet
<

>
Subje
ct:
Re:



Minh
Tran,
Coun
ty
Coun
sel,
Req#
2106
4 -
Back
grou
nd
and
Pre-
empl
oyme
nt
physi
cal
instru
ction
s

 

CAUTION:
This email
originated
externally
from the
Riverside
County
email
system. DO
NOT click
links or
open
attachments
unless you
recognize
the sender
and know
the content
is safe.

Got
it. 
Thank
you
Janet.

 

On
Mond
ay,
June
20,
2022,
03:03:
17 PM
PDT,
Casta
neda,
Janet
<



>
wrote:

 

 

Good
aftern
oon
Mr.
Tran,

Great
news!
We
are
ready
for
you
to
start
your
backg
round
and
pre-
empl
oyme
nt
physi
cal
for
your
new
positi
on.
Pleas
e
follow
the
steps
below
as
discu
ssed
earlie
r
today
durin
g our
phon
e
conve
rsatio
n:

1. 
Y
o
u
w
i
l
l
b
e
s
e
n
t
a
l
i



n
k
t
o
a
c
t
i
v
a
t
e
y
o
u
r
a
c
c
o
u
n
t
i
n
N
E
O
G
O
V
(
i
f
n
o
t
a
c
t
i
v
a
t
e
d
y
e
t
)
.
O
n
c
e
y
o
u
h
a
v
e
a
c
t
i
v
a
t



e
d
y
o
u
r
a
c
c
o
u
n
t
y
o
u
w
i
l
l
b
e
a
b
l
e
t
o
c
o
m
p
l
e
t
e
y
o
u
r
t
a
s
k
s
.

2. 
Y
o
u
h
a
v
e
b
e
e
n
s
c
h
e
d
u
l
e
d
f
o



r
y
o
u
r
l
i
v
e
s
c
a
n
o
n
M
o
n
d
a
y
,
J
u
n
e
2
7
,
2
0
2
2
a
t
1
0
:
3
0
a
.
m
.
a
t
H
u
m
a
n
R
e
s
o
u
r
c
e
s
C
a
m
p
u
s
P
r
o



f
e
s
s
i
o
n
a
l
C
e
n
t
e
r
,
1
4
3
7
5
N
a
s
o
n
S
t
r
e
e
t
,
S
u
i
t
e
2
1
2
,
M
o
r
e
n
o
V
a
l
l
e
y
,
C
A
9
2
5
5
5
.

3. 
F
o
r
y
o



u
r
l
i
v
e
s
c
a
n
a
p
p
o
i
n
t
m
e
n
t
,
y
o
u
n
e
e
d
t
o
f
i
l
l
i
n
y
o
u
r
l
i
v
e
s
c
a
n
f
o
r
m
i
n
N
E
O
G
O
V
a
n
d
p
r
i
n
t



i
t
f
r
o
m
y
o
u
r
F
o
r
m
s
s
e
c
t
i
o
n
o
f
y
o
u
r
N
E
O
G
O
V
a
c
c
o
u
n
t
(
i
n
s
t
r
u
c
t
i
o
n
s
o
n
h
o
w
t
o
p
r
i
n
t
t
h
i



s
f
o
r
m
a
r
e
b
e
l
o
w
)
.

4. 
Y
o
u
r
O
a
t
h
o
f
a
l
l
e
g
i
a
n
c
e
w
i
l
l
a
l
s
o
b
e
a
d
m
i
n
i
s
t
e
r
e
d
a
t
t
h
e
t
i
m
e
o
f



y
o
u
r
l
i
v
e
s
c
a
n
a
p
p
o
i
n
t
m
e
n
t
s
o
p
l
e
a
s
e
s
i
g
n
t
h
e
O
a
t
h
o
f
A
l
l
e
g
i
a
n
c
e
i
n
N
e
o
G
o
v
.

5. 
F
i
l
l
i



n
t
h
e
f
i
r
s
t
p
a
g
e
o
f
y
o
u
r
E
m
p
l
o
y
m
e
n
t
v
e
r
i
f
i
c
a
t
i
o
n
f
o
r
m
I
9
.
T
h
i
s
f
o
r
m
d
o
e
s
n
o
t
h
a
v
e
t
o



b
e
p
r
i
n
t
e
d
b
u
t
y
o
u
w
i
l
l
n
e
e
d
t
o
t
a
k
e
i
n
o
r
i
g
i
n
a
l
a
c
c
e
p
t
a
b
l
e
d
o
c
u
m
e
n
t
s
t
o
c
o
m
p
l
e
t
e
y



o
u
r
I
-
9
.
I
h
a
v
e
a
t
t
a
c
h
e
d
a
f
o
r
m
t
h
a
t
w
i
l
l
p
r
o
v
i
d
e
y
o
u
w
i
t
h
e
x
a
m
p
l
e
s
o
f
a
c
c
e
p
t
a
b
l
e
d
o



c
u
m
e
n
t
s
.
Y
o
u
r
d
o
c
u
m
e
n
t
s
m
u
s
t
b
e
v
a
l
i
d
(
n
o
n
-
e
x
p
i
r
e
d
)

6. 
P
l
e
a
s
e
b
e
a
w
a
r
e
y
o
u
w
i
l
l
b
e
r



e
c
e
i
v
i
n
g
i
n
f
o
r
m
a
t
i
o
n
r
e
g
a
r
d
i
n
g
a
n
A
c
c
u
r
a
t
e
b
a
c
k
g
r
o
u
n
d
f
o
r
t
h
i
s
p
o
s
i
t
i
o
n
i
n
a
s
e
p



a
r
a
t
e
e
m
a
i
l
d
i
r
e
c
t
l
y
f
r
o
m
A
c
c
u
r
a
t
e
S
e
r
v
i
c
e
s
.
P
l
e
a
s
e
f
o
l
l
o
w
t
h
e
i
n
s
t
r
u
c
t
i
o
n
s
w
i
t



h
i
n
t
h
a
t
e
m
a
i
l
p
r
o
m
p
t
l
y
a
s
t
h
e
a
c
c
u
r
a
t
e
b
a
c
k
g
r
o
u
n
d
p
r
o
c
e
s
s
i
s
t
i
m
e
s
e
n
s
i
t
i
v
e
.

7. 
F
o



r
y
o
u
r
p
r
e
-
e
m
p
l
o
y
m
e
n
t
p
h
y
s
i
c
a
l
,
y
o
u
a
r
e
s
c
h
e
d
u
l
e
d
t
o
g
o
r
i
g
h
t
a
f
t
e
r
y
o
u
r
l
i
v
e
s
c
a
n



a
p
p
o
i
n
t
m
e
n
t
a
t
1
1
:
0
0
a
.
m
.
P
l
e
a
s
e
r
e
p
o
r
t
t
o
y
o
u
r
p
r
e
-
e
m
p
l
o
y
m
e
n
t
p
h
y
s
i
c
a
l
w
i
t
h
O
c
c



u
p
a
t
i
o
n
a
l
H
e
a
l
t
h
l
o
c
a
t
e
d
a
t
H
u
m
a
n
R
e
s
o
u
r
c
e
s
C
a
m
p
u
s
P
r
o
f
e
s
s
i
o
n
a
l
C
e
n
t
e
r
,
1
4
3
7
5
N



a
s
o
n
S
t
r
e
e
t
,
S
u
i
t
e
1
0
1
,
M
o
r
e
n
o
V
a
l
l
e
y
,
C
A
9
2
5
5
5
.
T
h
e
i
r
p
h
o
n
e
n
u
m
b
e
r
i
s



i
n
t
h
e
e
v
e
n
t
y
o
u
n
e
e
d
t
o
m
a
k
e
c
o
n
t
a
c
t
w
i
t
h
t
h
e
m
.

8. 
L
a
s
t
l
y
,
w
e
w
i
l
l
t
a
k
e
a
p
i
c
t
u
r
e
f
o
r



y
o
u
r
f
u
t
u
r
e
b
a
d
g
e
a
t
y
o
u
r
l
i
v
e
s
c
a
n
a
p
p
o
i
n
t
m
e
n
t
s
o
b
e
c
a
m
e
r
a
r
e
a
d
y
!

 
**Ple
ase
disre
gard
the
expe
cted
start
date
in
NeoG
ov.



Your
start
date
will
be
deter
mine
d by
the
depa
rtme
nt**
 
To
print
Live
Scan

1. 
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n
P
r
e
-
H
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2. 

S
c
r
o
l
l
d
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n
t
o
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o
r
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3. 

T
h
e
n
y
o
u
c
a
n
c
l
i
c
k
o
n
t
h
e
a
r
r
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w
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o
d
o
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r
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r
o
m
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h
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Senio
r
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n
Reso
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Analy
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Count
y of
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(
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Ê
Fax
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intende
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ge, or
any
attach
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this
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from
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comput
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Conf
ident
iality
Disc
laim
er

This
email
is
confide
ntial
and
intende
d
solely
for the
use of
the
individ
ual(s)
to



whom
it is
address
ed  The
inform
ation
contain
ed in
this
messag
e may
be
privile
ged
and
confide
ntial
and
protect
ed
from
disclos
ure  
If you
are not
the
author'
s
intende
d
recipie
nt, be
advise
d that
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have
receive
d this
email
in error
and
that
any
use,
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,
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ding,
printin
g, or
copyin
g of
this
email
is
strictly
prohibi
ted  If
you
have
receive
d this
email
in error
please
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all
copies,
both
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nic and
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, and
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the
author
immed
iately

Coun
ty of
River
side
Calif
ornia




