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In the world of work,

networking is, indeed,

a very big deal – even

the Wall Street Journal

reported that 94 per-

cent of successful job

seekers claimed net-

working had made

all the difference for them. Networking comes in many forms; every-

thing from meeting an old friend for a cup of coffee to ask how she

likes law school, to having your best friend’s father put in a a good

word for you at his company, to meeting with an older alum from

your college to learn more about a career in social work.

How you find Networking Contacts

There are many ways to identify networking contacts. Here are

some places to find folks who know something about a field,

organization or school you are considers:

● Your college alumni association or career office networking

lists

●  Your own extended family

●  Your friends’ parents and other family members

●  Your professors, advisors, coaches, tutors and clergy

●  Your former bosses and your friends’ and family members’  

bosses Members of clubs, religious groups and other

organizations to which you belong

● All the organizations near where you live or go to school

What can these Networking Contacts Tell You?

1. They can tell you what it’s really like (from their perspective,

of course) to work in a given field or organization now. They

can also tell you how the field has changed and what they

see for the future.

2.They can help you understand aptitudes and training

needed to get into and be successful in a particular field.

3. They can give you the inside scoop on schools and training

programs.

4. They can give you insider information on an organization,

such as who is in charge, what the culture is like, what kinds

or people have held the job you’re looking at, what it takes

to succeed in that position.

5. They can be living demonstrations of what it’s like to work in

the fields. Can you imagine yourself doing what they do?

6. Every once in a while, the person with whom you’re having

an informational interview will offer to help move your

application along. When that happens, it can be a real advan-

tage for you. But whether you get that offer or not, the

nuggets of information you’ve gathered can be essential in

helping you to sort out your options and present yourself

more effectively.

WHY IS NETWORKING

SO IMPORANT?

http://www.immanuelcommunities.com


CREATE A GOOD FIRST IMPRESSION

IN A JOB INTERVIEW
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Be Polite to the Receptionist
You are being watched from the moment you pick up an

application to the time you are waiting for your interview.

Be patient, greet everyone appropriately and smile; no

watching the clock or tapping your feet.

Offer a Handshake and Introduce Yourself
Give a firm handshake and introduce yourself to the

interviewer.

Body Language
Eye contact – Good eye contact conveys confidence

and enthusiasm.

Facial expression – Smile. Walk in with a friendly and

energetic face.

Energy level  - Show enthusiasm.

Posture – Maintain good posture throughout the

interview. Sit up straight, relax and cross your

feet at the ankles or place feet firmly on the

ground. Don’t slouch and don’t rock back in

your chair. 

Don’t chew gum – No explanation needed.

Always bring a resume/portfolio!
It is always professional to have a resume with you. Even

if they already have a copy, put a copy in your portfolio,

along with other accomplishments to show the interview-

er. You may want to bring multiple copies in the event

there is more than one interviewer.

Ask for the job!
If you are truly interested in the job, ask for it. As you are

preparing to leave, offer the interviewer your hand to

shake, look directly into his or her eyes and say how

much you would enjoy working there. Ask when you will

hear from them or ask when you may call to follow-up.

Thank the Interviewer
Thank the interviewer for taking the time to interview

you.

Thank You Notes
Always send a thank you note! This is important, not

just for the sake of good manners but to get the job. If

time constraints make it difficult to send a hand

written note, at least send an e-mail or written fax. In

addition to good manners, a thank you note forces the

potential employer to think about you at least one

more time.

Follow-up phone calls
Before leaving an interview, ask the employer

to give you some idea when they will be

making a hiring decision. If you haven’t heard

anything after one week, phone the interviewer

and inquire whether the position has been filled.

Many employers hire the most enthusiastic

applicant out of a group of qualified candidates.

UUptownn Staffing
409 South 8th Street

Council Bluffs, IA

712-329-0900

Uptownn Staffing
4725 South 25th Street

Omaha, NE

402-733-5000

www.uptownstaffing.com

1st, 2nd & 3rd Shift
PProduction,, Warehouse,, Constructionn && Farmm Hands

$9.00 - $15.00 per hour
Transportation is available

APPLYY TODAY

http://www.uptownstaffing.com
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Follow-Up Calls
After the interview is over, and you’ve

sent a thank-you note expressing your

appreciation for consideration, wait a

couple of days and make a follow-up

call to see if the employer has made a

decision.

If you got the job – congratulations!

You’ll probably find out when you’ll

start, etc.

If you didn’t get the job, don’t be afraid

to ask why not in a non-threatening

manner.

If the manager hasn’t made a decision

yet, find out if there is anything else

you can do, but don’t be pushy and

don’t beg.

Some firms may require a test as part of the application process. The

assessments most commonly used are those that indicate intelligence or

general aptitude. In addition, some firms use assessments that give them

information on specific aptitudes, personality traits and interest patterns.

Don’t let tests scare you. None of the commonly used tests require

advance preparation. Remember that your scores are only one of many

factors employers will consider in judging your qualification for a job.

If the assessment if timed, you will be told how much time you will have

to complete it. Listen carefully to the instructions - if you do not clearly

understand what you are expected to do, be sure to ask questions. The time

for questions, however, is before the test begins. After you start the test,

work steadily and carefully because seconds lost in asking questions after it

starts could seriously affect your score.

Once the assessment is finished, don’t second guess your results. If the

assessment is well constructed, you probably would achieve a similar score

if you took it again. Remember, too, that employers do not regard your

score as an infallible measure of your abilities - but as an indication of them.

●  Poor personal appearance

●  Overly aggressive

●  Inability to express information

in a clear and concise manner

●  Lack of interest and 

enthusiasm

●  Lack of planning for career; no

purpose or goal

●  Nervousness, lack of

confidence and poise

●  Over emphasis on money

●  Lack of tact and courtesy

●  Negative attitude about past

employers

●  No genuine interest in

company or job

●  No eye contact with the

interviewer

●  Application form is incomplete

or sloppy

●  No sense of humor

●  Late for interview

●  Failure to express appreciation 

for the interview’s time

●  Gives vague responses to

questions

●  No follow up with thank you

note or phone call

Thank you letters

and notes should be

standard tools in

your job search!
•  The thank you letter should be a

standard business letter format,

while the note may be a simple,

handwritten note or card.

•  You may consider sending your

thank-you note by e-mail.

•  Write a thank you letter or note no

later than 24 hours after the interview,

even if things didn’t go well.

•  Be brief and to the point.

•  Note the job you interviewed for

and also list the date of your

interview.

•  Use the name and title of person

who interviewed you.

• When thanking a potential employer,

restate your interest in the position

and the company. Offer to come to

another interview or to  provide

more information if needed.

Reasons People Don’t Get Hired

HELPFUL TIPS
Assessment Testing

HELPFUL TIPS



IMMEDIATE OPENINGS
OOmaha,, NEE (Justt Eastt off II streett exitt onn I-680)

LLINEE OPERATOR ~~ 1stt andd 2ndd Shift
Operate production filling equipment ensuring quality, safety & efficiency.
$9.35/hour, plus $0.25/hour shift differential.

PRODUCTIONN LEADER ~~ 1stt andd 2ndd Shift
Oversee the operation of a given line(s) or group of production workers, ensuring
quality, safety & efficiency while troubleshooting production issues.
Up to $14.00/hour, plus $0.25/hour shift differential.

LIQUIDD PRODUCTT MIXING/BATCHING ~~ 1st,, 2nd,, 3rdd Shift
Mix liquid products according to batch recipe. 
Up to $14/hour, plus $1.50/hour shift differential for third shift.

MAINTENANCEE MECHANIC ~~ 2ndd && 3rdd Shift
Maintain high speed production lines, assist with line set up, troubleshoot, and
monitor machinery in process. Requires: Min. 3 years vocational training or work
experience, advanced mechanical aptitude and experience with electrical,
hydraulic and pneumatic systems. Starting pay rates are based on experience.

Full benefit package!
Competitive pay, 

based on experience!

Forr moree information
andd too apply,, goo to:

www.Mariannaind.com

MARIANNA
INDUSTRIES

112222 II St.
Omaha,, NEE 68137
Fax: (402) 537-9265

HR@Mariannaind.com

EOE

is looking for

SCHOOL BUS
DRIVERS
For the 
Council 
Bluffs 
Community 
School 
District

NOW HIRING!
Room for advancement

CDL Class B training provided.
Not necessary to have CDL upon hiring, can be

obtained thru training with us.

Driver's children 2 years old and up 
can ride along on bus route.

Must be 21 years old, ability to pass a 
DOT physical, drug screen and background check.

We offer $13.05 per hour to start,

4 hours guaranteed per school day,

5 paid holidays and other benefits.

Training Starts Now!

To learn more, call: 712-322-0671

or stop by:

1430 8th Ave, Council Bluffs, IA 51501
EOE by Choice

You Here!

8F Great Places to Work
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Duee too exceptionall growthh inn various

programss andd servicess att 

Iowaa Westernn Communityy College,, 

IWCCC seekss qualifiedd applicantss forr thee 

followingg openn positions:

• Accounting Manager

• Assistant Women’s Basketball Coach
(Part-Time)

• College Success Advisor - Education
to Employment

• Corporate Training Coordinator -
Economic Development

• Dean of Communication,
Education and Fine Arts

• Early Childhood Education -
Associate (Part-time)

• Early Childhood Education -
Substitute (Part-time)

• Financial Aid Loan Processor

• Lead Associate Early Childhood
Education Center

• Dance Coordinator (Part-time)

• Residence Life Office Assistant,
Reiver Tower (Part-time)

• Training Coordinator-Economic
Development

Pleasee checkk ourr websitee (http://www.iwcc.edu/)) orr 
careerlinkk forr details.

EOE

Full-Time Staff:

Full-Time Teaching Fields Needed:
• Biological Science Instructor

(2 positions)

• Chemical Science Instructor

• Computer Information
Technologies Instructor

• Adult Literacy HiSET-CE

• Mathematics

• Online Physics  

Adjunct Teaching Fields Needed:

Great Places to Work 9F

http://www.iwcc.edu/


WANTED:
JOB APPLICANTS WITH CERTIFIED WORKPLACE SKILLS

Employers across the country report that they are often overwhelmed by stacks of applications for only a handful of positions. Sifting through these applications is

time-consuming and inefficient. Employers need a way to quickly pinpoint individuals with essential, verifiable workplace skills.

That’s why they’re asking applicants to earn a National Career Readiness Certificate (NCRC).

CERTIFY YOUR SKILLS
Prove that you have the skills needed for the job. The National Career Readiness Certificate, issued by ACT, is a portable, evidence-based credential that certifies essential

skills needed for workplace success. This credential is used across all sectors of the economy and verifies the following cognitive skills:

Take the first key step toward proving your workplace skills by earning the National Career Readiness Certificate!

IowaWORKS Loess Hills

Omni Business Centre

300 West Broadway, Ste. 13, Council Bluffs, Iowa
712-352-3480  ●● www.iowaworkforce.org

● Problem solving

● Critical thinking

● Reading and using work-related text

● Applying information from workplace documents to solve problems

● Applying mathematical reasoning to work-related problems

● Setting up and performing work-related mathematical calculations

● Locating, synthesizing, and applying information that is presented

graphically

● Comparing, summarizing, and analyzing information presented in

multiple related graphics.

10F Great Places to Work
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Risen Son Christian Village is a 240 unit Continuing Care Retirement

Community, the only one in the area. We have Independent Living

Units consisting of Garden Homes and one and two bedroom apart-

ments. We also have an Assisted Living Memory Care Unit, a

Residential Care Wing, Skilled Nursing Facility, Skilled Rehabilitation

Unit, and a 2000 square foot therapy gym.

We are a resident focused facility and believe working together is the

key to our success. We employee nursing, housekeeping, mainte-

nance, dietary, activities and administrative staff. Our benefits include:

paid time off, health, dental and life insurance, retirement savings plan

and several voluntary benefits.

Wee aree currentlyy lookingg too filll thee followingg positions:
• Dietaryy Aides

• Housekeeperss andd Laundryy Aides

• Transportationn Aide

• Certifiedd Nursingg Assistants

Please stop by the business office to fill out an application to be considered for a

position, or send an email to tnelson.rscv@christianhomes.org to request an applica-

tion.

All job offers are conditional upon successful completion of a criminal 

history background check and drug screen.

Risenn Sonn Christiann Village

Christiann Homes,, Inc.
30000 Risenn Sonn Blvd

Councill Bluffs,, Iowaa 51503

Phone:: 712-366-9655

Fax:: 712-366-4748

website:: risensonchristianvillage.org

Great Places to Work 11F
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READY MIX 
TRUCK DRIVERS

Cohron Ready Mix is now hiring drivers at our

Council Bluffs and Carson, IA. locations!

If you have a Class A or Class B CDL and can

pass a DOT physical and drug screen, than we

have a career for you!!

WE OFFER:
• Great Starting Wages

• Retirement plan

• Full health, dental, and vision plans

• 401(k)

• Paid vacation

• Safety incentive program

APPLY ONLINE 
at www.lymanrichey.com 

and click the “employment” 

tab today!

Equal opportunity employer

Hiring Part-time

Package Handler

QQualifications:
• 18 years or older

• Ability to load, unload, sort packages

• Hours: Tues-Sat., 3:30-7:30am

• $10.23 per hour (3 pay increases first 6 months)

All interested candidates must attend a sort observation at 
our facility prior to applying for the position. To schedule a 
sort observation go to www.watchasort.com and select 
a date/time to attend.

Locatedd at:: 44066 Southh 19thh St,, Councill Bluffs,, IA

FedEx Ground is an equal opportunity/affirmative action employer/Minorities/Females/Disability/
Veterans committed to a diverse workforce.

Think Fast.

Think FedEx.
FedEx® Ground.
Thinking about some fast cash 
and help with college? Join the 
fast-paced FedEx Ground team 
as a part-time Package Handler.
You’ll work up a sweat. And in
return, get a weekly paycheck,
tuition assistance and more.

http://www.lymanrichey.com
http://www.watchasort.com
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Manufacturing • Packaging
Distribution • Transportation

ABOUT US

Warren Distribution is a privately owned

manufacturer, marketer and distributor of

automotive aftermarket products. Our mission is to

understand our customers’ needs and expectations

and to provide them with products and services

that meet or exceed those needs and expectations.

The business began by supplying lubricating oils

and related products to the agricultural business in

the surrounding area. Such business remains the

principle focus of the firm today. Today, three

quarters of our company’s business is from its own

manufactured products (including both private label

and house branded).

Warren Distribution is a Nebraska Corporation with

its corporate offices in Omaha, Nebraska. Our

manufacturing and distribution facilities are located

in Council Bluffs, Iowa; Glen Dale, West Virginia;

and Guntersville, Alabama.

A Great Place to Work!

CAREER OPPORTUNITIES IN:

Administrative

Production

Warehouse

Transportation

• Medical Insurance

• Dental Insurance

• Vision Insurance

• 401(k) Retirement plan with 
matching contributions

• Wellness Program

• Corporate Fitness Center

• Scholarships

• Paid Time Off & Holidays

• Plus Many More...

Why is Warren Distribution a great place to work?

• Dynamic People • Team-oriented Environment

• Excellent Benefits • Competitive Saleries

• Opportunity for Advancement

BENEFITS OVERVIEW
Warren Distribution is committed to maintaining an associate benefit package that is
comprehensive and competitive. The following is a list of benefits that are available to
our associtates:

727 South 13th Street • Omaha, Nebraska 68102 • (800) 825-1235 • www.warrendistribution.com 

Our mission at Nebraska Coast, Inc. is to provide the best possible
service to our customers. We deliver on time and have an excellent
safety record.

Our areas of operation are the Midwest to the Southeast (Florida,
Georgia, and the Carolinas). The farthest West Coast we go is
Colorado and the farthest East Coast we go is Maryland.

We have many of our own customers and are always looking for
more freight to haul direct. We are a refrigerated carrier with an
excellent reputation for on time and claim-free deliveries! 

We have won several safety awards from various organizations and
are proud of our owner-operators who make that possible! 

We are a small family-owned refrigerated company. We have been
in business for 34 years. We have an excellent safety record and have
earned respect from our drivers and owner-operators by treating them
like family. We wouldn't have drivers and owner-operators sticking
around for 15-16 years if we didn't. We are very proud of that! We
understand that family comes first. HHOMEE WEEKLY.

www.NebraskaCoastTrucking.com

OWNER-OPERATORS NEEDED
Greatt Freight,, Greatt Rates!

• Run Midwest to South East

• Out 5 Nights

• 2800-3000 miles p/week

• Weekly Settlements

• We have trailers or come with
your own for more %.

• Paper Logs

• Direct Deposit

CALLL TODAY

NEBRASKAA COAST,, INC
1401 W. South Omaha Bridge Rd., Council Bluffs, IA 51501

34 Years In Business & Still Coastin' Along! Lease On Today!

800-383-55155 ~~ 712-366-2551
EOE

14F Great Places to Work
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Skilled Iowa Initiative
The Skilled Iowa Initiative will improve the job training and marketability of Iowa’s workforce and

drive future economic growth for the state. Similar initiatives throughout the country have changed

the landscape of local economies through programs that incorporate this nationally recognized

assessment system. The assessment was designed to measure individual workers’ skills in the

areas of applied mathematics, reading for information and locating information.

Proven Worker Benefits
● Ability to demonstrate skills to current and potential employers

● Valuable job training opportunities

● Opportunities for career change and advancement

Proven Business Benefits
● Assurance that employees that the right skill sets

● Improved hiring procedures

● Reduced turnover and training costs

● Increased productivity

● Higher employee morale

Proven Community Benefits
● Valuable tool to attract new business to the area

● Proof of a talented workforce to fill current and future jobs

● Economic growth opportunities

Skilled Iowa Internship

Individuals collecting unemployment insurance can participate in Skilled Iowa Internship

opportunities as a way to build their skills while they look for a permanent job. The

program links job seekers with firm looking to hire and are willing to provide job-skills

training. Interns are prescreened and matched with the business needs.

What is the Certificate?
Each day employers receive stacks of applications for only a handful of open positions. With

Skilled Iowa, you can take the National Career Readiness Certificate (NCRC) and prove you

have the skills for the job. The NCRC is the work-related skills credential. Whether you’re

looking for a job or want to enhance your diploma or resume. NCRC provides proof of your

job skills for employers nationwide. It is composed of three WorkKeys® assessments that

measure skills critical to on-the-job success:

● Applied Mathematics

● Reading for Information

● Locating Information

Job seekers wanting to improve their scores and obtain a higher-level certificate can receive

additional training from providers across the state. IWD utilizes the KeyTrain® program.

Iowa Workforce Job Listings

www.IowaJobs.org
At any given time, over 20,000 jobs are posted. Many of Iowa’s top employers

have their job openings automatically added directly from their web sites. This

ensures that only the most current jobs are posted. IWD encourages all Iowans

to begin their job search with IowaJobs.org.

Great Places to Work 15F

Online Job

Search Tips
Google yourself.

Find out what potential employers will see if they do the

same. Be aware that a first impression might come from

looking at your Facebook.

Post your resume.

Post your resume with job banks that help companies find

you online. When submitting your resume for a position,

be sure that it is focused on the job for which you are

applying.

Customize your cover letter.

Show companies that you are serious by submitting a

well written cover letter specifically for the job for which

you’re applying. Show how your qualifiations and

experiences meet the needs of the company.

Limit personal information.

When submitting online applications and resumes, be

careful of the information that you put out there. Credible

employers never need your bank account numbers, credit

card numbers or mother’s maiden name.

Omit references on your online resume.

By putting your references’ information online, you are

publicizing their information without consent. Wait for the

employers to request them.

Keep records of your job searches and

submittals.

Keep track of where you have submitted your applications

and resumes.

Internet is not the only way.

Do not put all your efforts online. People hire people.

Meet the minimum qualifications.

Do not apply if you do not meet the minimum

requirements. Don’t defeat yourself.

Do your research.

Use the internet for all if offers. Use it to find employers,

learn about their company and to contact them. Utilize it

to create impressive resumes and cover letters. View

videos online to prepare for interviews. Tie it all together

to wow the employer with your knowledge of their

company, product and market.

Your job hunt is a do-it-yourself project.

No one knows what you want more than you do. You

know what you want, so go for it!

Check it twice.

Use your computer to do spell check on your resume. Ask

someone to check formatting. Keep your online profiles at

job banks up-to-date with current information and free of

any information that might embarrass you.

http://www.IowaJobs.org
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